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TUM
Vishwavidyalaya

UNfYER,SITY
Road, Tumkur - 572 103Karyal

Phone No. : 0816-2254546, Fax : 081 6-2270719

NO.TU:2024-25 Date:

Dear Sir/Madam,

Subiect: Regarding Mobile Number updation / Email ID Activation /
Password Reset / email ID Profile Updation

Reference: email Date: rO/**/*Y* 
* * *

With reference to the above mentioned subject and reference, kindly
update the mobile number/ email id activation/Password reset/Email

Profile updation for mentioned email account to access eoffice/email

The detailed details are tabulated below.

Name*
Email-id*
Old Mobile Number*
New Mobile Number*
Designation*
Department*

*Mandatory for Mobile Number update

Please find the Departmental government ID card/ Pay slip enclosed in Annexure for

kind reference

Thanking You

Yours sincerely

(With seal and signature of HOD)

F*--
.\
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!. Form for Transfer/Closure of Email/e-Office Accounts

Name. ... lD:

Designation: ........ .. Section/UniUDivision/Directorate:

The undersigned is being (Tick appropriate reason).

E Superannuating n Transferwithin office n Transfer outside I Leaving due to other reason

Followi email accounVs with corres din e-office accounts are in m name.

Signature of the user with date

#{, f.*ptut*

S.no. e-mailid Mobile no. e-office a/c
(ves/no)

Request for

ln case of superannuation:
Note: The email account gets inoperative on the date of superannuation. ln case extension upto max. of one year is
required due to functional requirement, approval with justification is required fram your HOD.

Please extend the operation of email id issued in the name of

upto..Designation

due to

Signature of HoD
with date and seal

ln case of transfer within office:
Note: ln case of transfer within office, there is a possibility of change in role of individual due to which position based e-
mail lD and related e-office account need to be changed and be given to new functianary/role bearer. eFiles in e-office
account needs to be transfened to other concemed user who is going to pefform the pending tasks. It needs ta be
ensured that the accounts are not linked to any important portal such as GeM, e-procurement etc.

Email id

may please be

Designation

transferred to

and e-office account

wef Related NIC form is attached

Signature of the present user with date

ln case of transfer outside office:

The undersigned is transferred to (name of the organisation)
which is/is not constituent of €R. lt is an individual email account which is not related to any role and has
not been used for any other portal. Please allow my e-mail account to be operative till

date) (max. one month from the date of transfer) to carry out email transfer procedure at
the new place). I understand thereafter the account shall be closed

Signature of the user with date
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DoT - e0ffice ^Account Creation/update Form

*l$a:me 6:ased user El] to be prefera'ed fer efljffice A*ecun:t"

Signatue'e *f ti:e Gf,fieer/Officiai mritn"a SE*amp

S5graatear* *f'€fu* e*setrcEEfreg *fficer witEa StaaaeB

il

Name Gender

Father Name DoB i$d,"r*:l1'';3ql

Mobile Number Work Phone

Email ID [name basedJ* @gov.in/@nic,in
Email ID [official) @gov.in/@nic.in

Postal Address of Office

Wrapper Organization

Organization Unit

Service

Service Cadre

loined Govt, Service on ! iCri :i1 1;1 s'19.,, ".44 Date of Retirement I i,.l;i r; r-ir::,,i3-5y y-i

Source of Recruitment l iiiii:fi:i i :: i{i gN,* ri r,' tair:rr+t-Jd Cadre Identification No.

Employee Code Allotment Year

Present Designation AppointmentType

Appointment Date foining Date

Under Probation i1,::;,1ii;1 Under Contract ir::-r./ifl;

Under Training iY{r:ii.i+i Contract End Date iiC.i;n:i:,/1.11r-.,"';l

Name

Designation

Mobile Number Email ID

Signed Application may be submitted to Local
eOffice Admin of your Office

Centralized eOffice Helpdesk at DoT HQ:

;rui*:--q.*i:;==::;:1:=:::::.i:iJ:, 0 tt -23 03 692A I 69 20
Room No - 1 1 16 Cabin No-13 at 1 1 th Floor, Sanchar Bhawan



INSTRUCTIONS

1. Email Id: Emall Id under the domain @nic.in or @gov.in is allowed. It is up to the officer to use personal [name
basedJ or designation based email id but name ba-sed email id is to be preferred,

2. Email id with domain name shall be used as login id in eoffice.
3. eOffice sends the OTP to the Mobile Number linked with email-id in NIC/GOV email Data Server.
4. Wrapper Organization: Organization Unit sr.rch as D0T HQ, TEC, NTIPRIT, LSA-UPW, CCA-UPE, WM0, NCCS etc.

5. Organization Unit(OU): 0ffice of DDG(T), DDGIR), DDG(AJ, DDG[C), DDG[S), DDG(State Coordination), DDG(lT),
DDG(AS) etc. Preferably one level below the Head of Office or DDG Level at DoT HQ will be designated as separate
0u.

6. Service: Like Indian Administrative Services, Indian Telecommunrcations Services, Indian P&T Accounts and
Finance Services, India Radio Regulatory Services etc.

7. Service Cadre: Uttar Pradesh, Uttarakhand, Kerala, etc.

L Source of Recruitment: Direct, Promotion or Contract as the case may be,

9. Cadre Identification Number/Staff No: Uniclue Staff Number allocated in the Cadre and if not allocated
Identification number in PFMS.

10. Employee Code: Same as used in SPARROW ID. If don't have, then same as that of cadre Identification Number.

11. AllotmentYear:Generally,allotmentyearistheYearofRecrultmentExam+1".
12, Appointment Type: Like Ad-Hocl< Basis, Contract Basis, Dcputation Basis, Direct Recniitment, Loan Basis,

Probationary Basis, Proforma Promotion, Promotion Basis, Revert Basis etc.

Other inputs

1. Offices which are not on NICNET need to have WebVPN [,.r:.1t,,.,.:;,+ritf,=;itqiil..j.J for accessing the eOffice
Application.

2. For WebVPN personal (name basedl email id to be used.

3. For applying through lr;-!q.i;i::-_1:I:-liiJ.la-i--ir.,.' following details to be used:

. Application Name: eOffice
r IP Range: L0.248.89.74 - 1,0.248.89.75

r URL:https://dot.eoffice.gov.in
r Port: B0

4. For accessing eOffice through WebVPN, at first stage user needs to login to ai,rla::,.1,jj,.]{,La;1..:,L,:j!ithen click on

eoffice link provided in the webpage and login to eOffice.

DoT HQ eoffice Helpdesk

1. Telephone No: 011-23036920/6920, {Room No. 1116, Cabin No 13} or {Cabin No 23 at 12th Floor}, Sanchar

B h awa n, N ew D e lh i, E mai l i d : :.:,- r ir:,:1;:,i.i:::i_r ::lri::Ijlj:-r.,-:.+

2. NIC Helpdesk for docketing the issues : 1:.r.rl - . .i \:-'' 
i._:.:.:,, 

r _,_,.i. Chatbot can also be used for getting the he1p.

3. Contact No. ofNIC Helpdesk: 1800111555


